
SUB-RECIPIENT AGREEMENT CHECKLIST

DIVISION OF EMERGENCY MANAGEMENT 
MITIGATION BUREAU

REQUEST FOR REVIEW AND APPROVAL
SUB-RECIPIENT: City of Port St. Lucie
PROJECT #: 4337-350-R
PROJECT TITLE: City of Port St. Lucie, Low Pressure Grinders, Protective Utility Mitigation
CONTRACT #: H0431
MODIFICATION #: 1

SUB-RECIPIENT REPRESENTATIVE (POINT OF CONTACT)
Ms. Alane Sisilli, Safety Training Coordinator
City of Port St. Lucie
900 SE Ogden Lane
Port St. Lucie, Florida 34983

Enclosed is your copy of the proposed contract/modification between the City of Port St. Lucie
and the Florida Division of Emergency Management (FDEM). 

COMPLETE

This form is required to be included with all Reviews, Approvals, and Submittal
Two (2) Copies printed for Approval or One (1) copy to be electronically signed
Printed Single-sided (If your policy is to copy two-sided please contact me and I will 
send you two original one-sided copies for signature)
Reviewed and Approved
Signed and Dated by Official Representative (blue ink) or signed electronically
Copy of the organization’s resolution or charter that specifically identifies the 
person or position that is authorized to sign, if not Chairman, Mayor, Chief
Attachment I - Federal Funding Accountability and Transparency Act (FFATA) 
completed, signed, and dated ( N/A for Modifications) May be signed 
electronically.
Two Signed and dated Originals mailed to FDEM – Tallahassee or One Original 
signed electronically and emailed to Grants Specialist.

Florida Division of Emergency Management
Mitigation Bureau – HMGP
2555 Shumard Oak Boulevard
Tallahassee, Florida 32399-2100
Attention – Grant Specialist –Veronica S. Ash, FCCM
Email: Veronica.ash@em.myflorida.com

If you have any questions regarding this contract, or who is authorized to sign it, please contact 
your Project Manager at (850) 815-4583 or email me at Douglas.galvan@em.myflorida.com.















must 





Any line item amount in this Budget may be increased or decreased 10% or less, with the 
Division’s approval, without an amendment to this Agreement being required, so long as the 
overall amount of the funds obligated under this Agreement is not increased.

*** This project has an estimated $0.00 in contingency funds. Per FEMA Hazard Mitigation 
Assistance Guidance Part VI, D.3.4 – Contingency funds are not automatically available for use.  
Prior to their release, contingency funds must be re-budgeted to another direct cost category and 



identified.  Post-award changes to the budget require prior written approval from the Division 
(FDEM).  The written request should demonstrate what unforeseen condition related to the 
project arose that required the use of contingency funds.

Project Management costs are included for this project in the amount of $0.00.

**** Sub-Recipient Management Costs (SRMC) are included for this project in the amount 
of $25,000.00 in Federal funding. Per the Hazard Mitigation Grant Program Interim FEMA 
Policy 104-11-1, SRMC provides HMGP funding to Sub-Recipients to efficiently manage the 
grant and complete activities in a timely manner.  SRMC must conform to 2 CFR Part 200, 
Subpart E, ensuring costs are reasonable, allowable, allocable and necessary to the overall 
project.

SRMC cannot exceed 5% of the approved total project costs awarded and shall be reimbursed 
at 5% for each Request for Reimbursement (RFR) submitted with the required documentation.

If the Final Project Reconciliation results in a reduction of total project costs, any resulting SRMC 
overpayment shall be reimbursed back to the State for return to FEMA prior to FEMA Closeout. 


