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RULE 1
BOARD OF TRUSTEES
1.1  DEFINITION OF FUNCTIONS

The Board of Trustees shall act as the named fiduciary of the Fund as defined by Florida law.
The Board shall have the exclusive authority to operate, maintain and interpret the provisions of the
state laws and local ordinances establishing and executing the investment policy of the Fund. The
Trustees shall be solely responsible for the selection and retention of professional advisors to the
Fund including but not limited to investment managers, performance monitors, Defined Benefit

(DB) Retirement Staff, attorneys, accountants, and actuaries.

1.2  DEFINITION OF FIDUCIARY

A fiduciary shall be defined as a person responsible for the discharge of his duties with
respect to the Pension Plan solely in the interest of the participants and beneficiaries for the exclusive
purpose of providing benefits to participants and their beneficiaries and defraying the reasonable

expenses of administering the Plan.

1.3 SUMMARY

Trustees shall be responsible for the investment and reinvestment of the assets of the Fund;
for determining all claims for retirement benefits; for exercising the sole and exclusive adminis-
tration of and the proper operation of the Plan; to perform such actuarial and accounting functions
as arerequired by law; to prepare and distribute a Summary Plan Description as providedin §112.66,

Florida Statutes, to the Members of the Fund upon employment and distributed annually with the

Personal Statements (also available from the DB Retirement Office upon request); and to fulfill

other such duties as may be required by law.

14  ESTABLISHMENT OF OFFICES

The Board of Trustees shall elect a Chairman and Secretary every four years. The officers
shall be Trustees of the Board. The Chairman shall be responsible for the conduct of all meetings
of the Board and shall have voting rights the same as any other Trustee of the Board. The Chairman
shall perform such other duties as the Trustees may assign. The DB Retirement Staff shall be

responsible for the keeping of minutes of the transactions of the Board. The Secretary, together with
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A. Police Officer Trustees. The Police Officer Trustees shall be elected from among the
Members of the Fund in the Police Department. Elections shall be by a Majority
vote. If no candidate receives a majority vote, a run-off election between the two top vote
recipients shall be held at the earliest practical date. Elections shall be every four years in
even numbered years, upon expiration of existing terms. Trustees shall take office at the
next available regular Board of Trustees Meeting. Employees shall be permitted to
nominate themselves for office . The election shall be conducted by monitored placement of
a ballot box in the Police Department Headquarters at all 3 shift times in a 24-hour period.
There will be designated times established during the day for PD Office staff to vote. These
dates shall be selected by the DB Retirement Staff. The voting shall end at 5:00 P.M.
(allowing for three shifts to vote). Ballots shall be counted by the DB Retirement Staff and the
winners immediately certified by the DB Retirement Staff and two independent witnesses.

The membership will be notified as soon as administratively reasonable.

B. Resident Trustees. The two resident Trustees shall be legal residents of the City and

shall be appointed by the City Council for four year terms in odd numbered years
or upon expiration of existing terms. Resident Trustees shall take office at the next

available Regular Meeting.
C. Fifth Trustee. The Fifth Trustee of the Board shall be chosen for a four year term

every other year in odd numbered years at the regular meeting of the Board of Trustees or
upon expiration of existing term. The Fifth Trustee may or may not be a legal resident of
City of Port St. Lucie and may or may not be an employee of the City. The name of the
person selected by amajority of the other Trustees shall be certified to the City Council which
shall, in accordance with state law, ratify the appointment of that person as a ministerial act.
If the four Trustees have a two to two vote, and incumbent Fifth Trustee seeks re-
appointment, incumbent Fifth Trustee will maintain seat on the Board until resigned or
replaced.
1.8  SUCCESSION OF PERSONS TO VACANT POSITIONS

Vacancies on the Board of Trustees of Police Officer Trustees shall be filled by special election to be

conducted in the same manner as any other election. Vacancies among the Resident Trustees shall
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RULE 2
MEETINGS

2.1 ATTENDANCE AT BOARD MEETINGS

The Board shall set its own schedule of meetings. Special meetings may be called by the
Chairman or by a majority of Trustees. :I'he Board shall meet at least once each quarter. In
recognition of the importance of the work of the Board, regular attendance at Board meetings is
expected of all Trustees. Any Trustee who fails to attend two consecutive meetingsof the Board
without an excuse acceptable to the other Trustees shall be deemed to have resigned from the Board.
Employee Members of the Fund who are called into the active service of the City at the time of a
Board meeting shall automatically be deemed excused.

22  AGENDAS AND OTHER MEETING MATERIALS

A published Notice of Meeting and Agenda shall be prepared for each regular and special
meeting of the Board. The Notice of Meeting and Agenda shall set forth those items upon which the
Board anticipates taking action or discussing. Each agenda item shall have attached to it backup
material necessary for discussion or action by the Board, if available. Each Notice of Meeting and
Agenda shall inform members of the public that should they wish to appeal any decision made by
the Board that they will need a record of the proceedings and that they may need to ensure a
verbatim record is taken, which includes testimony and evidence upon which the appeal is based.
In addition, the Notice of Meeting and Agenda shall also include a notice to members of the public
offering to provide assistance to those who are disabled, should they need assistance in order to
attend the meeting. A copy of the Notice of Meeting and Agenda shall be posted in a location in
the City of Port St. Lucie City Hall and/or in Building B- Training Room. The Board must provide
and post reasonable notice of all meetings. All agendas and meeting materials are public records

as defined in Chapter 119, Florida Statutes.

23  RULES OF ORDER
In recognition of the importance of accomplishing the objectives of the Board in a most
orderly fashion, the Board may establish rules of order for the conduct of its meetings. The Board

shall not, however, be bound by strict observance of the rules of parliamentary procedure unless the
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following an analysis of the adequacy of employee contributions, contributions from the State of
Florida Insurance Rebate Program and investment earnings of the Fund. The amount of the City
contribution shall be certified in writing to the City Council in accordance with the provisions of
local ordinance.

11.5 CREDITED SERVICE

For purposes of actuarial calculations involving credited service, fractional parts of years
shall be defined as completed months.

11.6 ACTUARIAL STUDIES FOR INDIVIDUAL PLAN MEMBERS

Each vested Plan Member shall be entitled, at the Fund's expense, to receive two actuarial
studies to estimate his or her retirement benefits. Any additional studies shall be provided only at
the Member's expense. Benefit calculations for terminated vested persons shall be performed by

the actuary immediately upon termination.

RULE 12
ACCOUNTING SERVICES

12.1 AUDITS

The Fund shall cause to be made not less than on an annual basis an audit of the assets and
liabilities of the Fund. Financial reporting should be made in accordance with generally accepted

accounting standards.

A. All postings from the custodial statements to the Plan's working trial balance should

be in accordance with the Board's general and/or specific authorizations.

B. All transactionsrecorded in the custodial statements should be analyzed, summarized

and accurately posted to the correct trial balance accounts in the correct time period.

C. All adjustments, deductions or write-offs of account balances should be calculated,

summarized and recorded in the correct period.

D.  All postings to the working trial balance should be supported by and reference to

adequate, authorized documentation.
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legal capacity on the part of the Trust.

13.4 PRIVILEGED COMMUNICATIONS

In all dealings between its General Counsel and the Board, the Board shall be deemed the
client rather than any individual Trustee of the Board. All communications between the Board and
its General Counsel shall be privileged communications except where otherwise governed by the

Government in the Sunshine Law.

13.5 AUTHORITY TO DIRECT

The General Counsel shall take direction from the Board of Trustees as may be given at the
various meetings of the Board. In between meetings of the Board, direction to the General Counsel
shall be given by the Chairman or other person directed by the Board. All files of the General

Counsel to the Fund shall be open for inspection by any Trustee.

RULE 14
CLAIMS PROCEDURES

14.1 CLAIMS OF AFFECTED PERSONS
A. The Board of Trustees shall grant an initial hearing upon receipt of a written request
("Claim"), on matters which affect the substantial rights of any person ("Claimant"), including

Members, Retirees, Beneficiaries, or any person affected by a decision of the Board of Trustees.

B. The Board shall review the Claim at an initial hearing and enter an order within a
reasonable time afier the date of the initial hearing. In determining a reasonable time period for
setting the initial hearing, the actions required for the collection of records and in the case of
disability claims, receipt by the Board of a written medical release authorization in a form approved
by the General Counsel and a completed set of interrogatories prepared by the General Counsel and
provided to the Claimant and the gathering of medical records necessary to process the claim shall

be considered.

C. It shall be the function of the General Counsel, throughout the claims procedure, to
assist the Board in the discovery and presentation of evidence in order to assure that the Board

receives all relevant information prior to the Board's decision.
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B. Afull hearing must be requested by the Claimant within thirty (30) days of the receipt
of the Board's order. The order will be deemed received three days following the date it is mailed

to Claimant at the address provided to the Board by Claimant.

C. Uponreceipt of the request for a full hearing and considering the amount of discovery
which might be conducted, the Board shall establish a date for the full hearingand cause notice to
be given to the Claimant. The full hearing may be postponed, if necessary and with the consent of

the Claimant, to permit full discovery of the facts.

D. Copies of all documents to be offered into evidence at the full hearing, including
depositions, and a complete witness list with names and addresses of witnesses expected to be called,
shall be furnished to the Board and the General Counsel by the Claimant at least 20 day§ prior to the
full hearing. Documents not furnished to the Board within the prescribed time limit may be excluded

from evidence at the full hearing if a reasonable explanation is not provided for the delay in providing the

documents.

E. A Claimant or the General Counsel may obtain discovery by deposition and/or
interrogatories prior to the full hearing. Written notice of any depositions and/or interrogatories shall

be given to the General Counsel and the Claimant.

F. The costs of any discovery, except discovery requested by the Board or the General
Counsel, the appearance of witnesses at the hearing, and the making of a verbatim record of the

proceedings shall be the responsibility of the Claimant.

G. The Claimant shall be responsible for the appearance of any witnesses which he
wishes to have testify at the hearing. The Board shall, however, have the power to subpoena and
require the attendance of witnesses and the production of documents for discovery prior to and at the
proceedings provided for herein. The Claimant may request in writing the issuance of subpoenas
by the Board. A reasonable fee may be charged for the issuance of any subpoenas not to exceed the

fees set forth in Florida Statutes.

H. Testimony at the full hearing may be submitted in the form of a deposition.

Depositions timely submitted will be part of the record before the Board at the full hearing and will
25



Q. After making a decision at the full hearing, the Board shall enter a final order setting

forth its findings and conclusions and a copy of the order shall be provided to the Claimant.

R. Judicial review of decisions of the Board shall be sought by the filing of a timely

petition for writ of certiorari with the Clerk of the Circuit Court, in the appropriate county.

144 CONDUCT OF THE FULL HEARING

A. The Chairman shall preside over the hearing and shall rule on all evidentiary,
procedural, and other legal questions that arise during the hearing. The Chairman's rulings shall
stand unless overruled by a majority of the Trustees present. The Chairman shall open the full

hearing by explaining the procedures to be followed.

B. The Claimant shall have the right to be represented by counsel or be self-represented.

The General Counsel shall advise the Board.

C. The Claimant shall be allowed to make an opening statement not to exceed ten
minutes.
D. Testimony of witnesses shall be under oath or affirmation. Depositions and affidavits

shall be admissible. The Chairman, any Trustee, the General Counsel, the Claimant or the
Claimant's counsel, upon recognition by the Chairman, may direct questions to any witness during

the proceedings.

E. Either the Claimant or the General Counsel shall have the right to present evidence
relevant to the issues, to cross-examine witnesses, to impeach witnesses and to respond to the

evidence presented.

F. The Claimant shall be permitted a closing argument not to exceed 15 minutes.

G. The Board shall deliberate and make a decision following closing argument and
thereafter enter an order as provided herein.

145 DISABILITY CLAIMS - ADDITIONAL PROCEDURES

A. All applications for disability pensions shall be in writing. Forms for such

applications may be provided by the DB Retirement Staff.
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152 REQUIREMENT FOR MAINTENANCE OF CONFIDENTIALITY
The Board will maintain the information specified in 15.1 as confidential, if it receives from
a Member, the Union representing the Members, or the City of Port St. Lucie a written request to

maintain confidentiality.

153 CONFIDENTIALITY OF MEDICAL RECORDS
A. §112.08(7), Florida Statutes is an exemption of medical records and medical claims

records from the public records requirements of §119.07(1), Florida Statutes and such records are

thus confidential.

B. This exemption provides that the Board shall not furnish such records to any person
except the employee or his legal representative without written authorization from the employee or,
unless otherwise prohibited by law, it receives a subpoena issued in a civil or criminal action from
a court of competent jurisdiction where the party seeking the records gave proper notice to the

employee or his legal representative.

C. Since, under Government in the Sunshine, trustees can only discuss issues involving
medical records of an employee in a public meeting, such an authorization should be signed by an
employee prior to discussion by the Board. Upon consideration of the medical records at a public
Board meeting, such records then become subject to disclosure in the same manner as any other
public record.

RULE 16
INTEREST CALCULATION

16.1 INTEREST CALCULATION

To the extent permitted by law, the interest calculation for the purchase of Credited Service,
if not otherwise provided for in the ordinance, shall be the greater of the actual interest earned on
plan investments or the actuarially assumed rate of investment return.

RULE 17
DISABILITY REVIEW PROCEDURE

17.1 PROCEDURE

The Board shall periodically review the status of disability Retirees who may be eligible to
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C. By requiring that PF-11 be executed by the benefit recipient in the presence of a
Notary Public, the Board can confirm that the retiree is still alive and that eligibility for benefits

continues.

D. In the event that a benefit recipient fails to complete and return the form after the
Board provides the form and follows-up with two additional requests for the return of the form (PL-
4 and PL-6), the Board shall set a hearing pursuant to the Claims Procedures (Rule 14), to determine

whether or not the benefit recipient continues to be eligible for pension benefits.

RULE 18
SURVEILLANCE

18.1 SURVEILLANCE

Any Trustee who has reason to believe that a disability Retiree may be recovered from his
disability and again able to perform useful and efficient service as a Police Officer and who further
reasonably believes that surveillance of the Retiree, including the production of digital imaging of
the Retiree, will help to establish the fact of the recovery, may authorize the Board's General
Counsel to arrange for such surveillance. Surveillance of disability applicants may also be
authorized by any Trustee who reasonably believes that such surveillance will assist the Board in
determining an applicant's ability to perform useful and efficient service as a Police Officer. The
cost of any surveillance authorized by any Trustee shall not exceed $3,000.00.

RULE 19
INSURANCE PREMIUM DEDUCTIONS

19.1 INSURANCE PREMIUM DEDUCTION AUTHORIZATION

A. As permitted by Florida Statute 185.05(6), upon the retiree's written request, the
Board of Trustees hereby authorizes the DB Retirement Staff or to withhold from a retiree's
monthly retirement payment those funds that are necessary to pay premiums for the City’s Health

insurance carrier policies.

B. Any retiree requesting such deduction under this policy shall be required, as a pre-

requisite, to be receiving the payment of his monthly retirement benefits via direct deposit.
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Signed by%J C M/// Signed by—"7 9 =
Board Chairman in Board Secret
Date: 242 7 /7‘[ Date: 2-79-97)
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